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OUR HISTORY

wo@g2t pAYy3 GKS fS3lIoeQ

Mims Classic Beauty College was founded in 1932 by Neil Mims in Port Arthur, Texas, and is the oldest
cosmetology school in the state. In 1962, Mims moved to SaondmtTexas, and has been creating their
same unique style of cosmdagy education ever since. Mrs. Neilana Russell left us in 2015 with a great
legacy and commitment to student success.

Over the years, Mrs. Russell created a lasting friendship witlkdwenowned Stylist and Educator, William

Edge. Before her passingrdMRussell and William Edge decided that the Mims legacy needed to continue,
and she trusted that William Edge would be the person to take what she had built to the next level. He has a
true passion for educating those who are inspired to learn. Hiergxpce of being the Technical Director for
Beauty Basics and the 10 Aveda Institutes they owned has proven to offer a great insight to the beauty schoc
AY Rdza i NBE ® { Aagding, Wil Bdlge watziesed with Ke&childden Megan and Jason and
rebranded Mims to the William Edge Institute and relocated from San Antonio to New Braunfels Texas.

WHO IS WILLIAM EDGE

WeKS AG2NE 2F |y Ayy20F(2ND

William Edge has a unique and irrgpg approach to the world of beauty. He is a hairdresser, platform artist,
session stylist, salon and school owner. He has worked with the Aveda brand for over 25 years, as the owne
and creative influence of the Wdln Edge, Vann.Edge and ProdEdggrSaroup which includes 5 Lifestyle
Salons throughout Texas, Nashville and Seattle. He is also the founder of Pute&tgeand works

throughout the industry sharing his creative approach to systematic succesd. WMIQ& OF NBSSNJ K I
all overthe world and made him a regular at fashion weeks and runways shows in New York, Seattle and
Nashville. His insightful, fresh perspective engages everyone around him to create a greater collective
success. In additioio his acclaimed artistic work, Wdm Edge is also one of the most insightful motivational
speakers in our industry.

When asked, William Edge professes that, when given the chance, he loves love sharing the William Edge
A02NBXEATD Aa tohaAdddur historg, bilr¥undatzyddr rafues and the adventures that bring
2dzNJ ad2NR G2 tAFSO hdzNJ ad2NeE SaaSyaartte adl NIOS
learning valuable insights to my future, | would spend hours mngut in her salon. Most of theme |
would be getting in trouble for spinning in the stylist chairs, however, | would also hear the conversations
amongst the team. | witnessed, firsthand, the difficulties of being successful in this industry.r thoaxght
for a second that | woulthake a career in the beauty industry. | only joined cosmetology school to have a skill
GKFG ¢2dz R KSfLI YS SIFENYy &a42YS Yz2ySeée G2 3SG (KNEPRdz3
what | was meant to do. Assgécondgeneration hairdresser, evghing just made sense. However, | knew
the last thing the world needed was another salon or another hairdresser. That weekend, | drove home and
G2fR Y& Y20KSNJ aL FY 32Ay3 (G2 oNXU &KHIYANRNS AGKSINKD
So in 1989, armed with a cosmetology license, a dream, and $242.00 to my name, $200.00 that a friend let n
borrow on my 1974 Volkswagen van, | set out to make a difference and opened our first salon location. |
startedwith two team members and yes, weate every mistake you could think of, and somehow, we did a
FSo GKAy3Ia NRIKGOD L KFE@S +fgleéa 0SSy O2YF2NIlFof
Knowing that if | wanted to make a place where everybad a brighter opportunity, thingsad to be
different. My mother closed her salon and came on board. With a unique skill of stretching a dollar, she kept
us from going bankrupt and handled the difficult job of our finances. Without her, we wouldenoé e
2RI & ®¢
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G¢2 0S K2yeSal iedly uhder&tood the beauty industry. | believe the industry is broken. If it
worked, as a secongeneration hairdresser, | would be able to share a list of people who have retired from
behind the chair, or aollege fund for their kids, orsdnl KAy I3 XL 2dzad (y2¢ | 20 z
22dzNySe G2 YIF1S I RAFFSNBYOS adGFNILISR gA0K alAay3
alrt2ya GNIRAGAZ2YIEf & O2 dzZuRbyidé shlon tiakd naipphdbiferShed@tF G K
insurance, paid vacations, paid holidays, education, personal development seminars, a stable compensation
and other things that were previously unheard of. Our success of developing new operatiorduaatian
systems has offered oppamnities to share our philosophy all over the world. Locally, we have two William
Edge Aveda Lifestyle salons, a training salon and a beauty school. We have amazing team members who b
our mission to life on a dailyasis. That is really how | see @uii 2 NB @ L O2dzZ R dGFf{1 0
FAYFYOALFT QS 2N WNBiOFAfT SR3ISQT 2NJ WGiNIAyAy3a 3I2S3
written, developed and implemented to help this industgntinue to evolve. | could tallbaut our classes
adzOK & WNIT2NRa SR3ISQr wiz2y3d KGRANRYSQR2NI 298 @& 2:
created and conducted for the industry and how we are quickly becoming a premier EduCatiopany. |

could tell you abouthe future we have in the works and the salons we are opening and our advanced
academy that is on the way. | could mention a number of wonderful things that make us different, however,
the true value of William Edge is the cast members and the relatiships that we are all fortunate to

cultivate. It is the journey together that really tells our story and, together, | believe we can achieve anything
we set our sights on. We are excited to make our unique impact withld & G dzZRSy ia Ay (KS
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VITAL INFORMATION

Owner
Director of Edgeucation:

Director:

Licensed by:

Accredited §:

Certified By:

VA Eligibility Contact:

Administrative
Office:

School

Information:

Website
William Edge Institute Staff:

William Edge Turner
william@wmedge.com

Felicia Jourdan
felica@wmedge.com

Texas Department of Licensing and
Regulation (TDLR)

P.O. Box 12884

Austin, TX 78712884
512-463-6599
www.licene.state.tx.us

National Accrediting Commission of Career
Arts and Science

3015 Colvin Street

Alexandria, VA 22314

703-600-7600

WWw.naccas.org

Department of Education

400 Maryland Ave. SW
Washington, DC 20202
1-800-437-0833

Regim Vi¢ Dallas 214.880.3044

Texas Veterans Commission
Stephen F. Austin Building Suite 450
P. O. Box 12277

Ausin, Texas 78712277
512-463-3168
https://benefits.va.gov/qgibill/

876 W San Antonio Street
New Braunfels, TX 78130
830.620.1124

William Edge Institute

651 N Business IH35 # 330
New Braunfels, TX 78130
830.387.4094

Federal School Code: 015119

williamedgeinstitute.com
See page 30 for a list of
Administrative staff and Edgecators.
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WELCOME

Welcome to the William Edge Institute! We are so excited that you are taking this opportunity to explore a
careerini KS 0S|I dzié Ay RdzadNEO® LQY &dz2NB &2dz I NB O2yadz
GKS a0Kz22f 3z ¢KI (QBbpoliSies|a8.0lfiiSiRpoamt that fotzget a6 D& ¢ these

guestions and concerns answered as quickly as plessithat you are able to enroll, settle in and focus on

your William Edge edgecation. This handbook is designed to answer many of thesgons you might have

so please read it through. Should you have additional questions or concerns please contairission

office at any time.

OUR VISION

WhdzNJ 6 A 33 SNJ LIdzZN1LI2 4 S Q

To honor students being students.

To honor the journey of learning and the importance of being a student.

To revolutionize the way a cosmetology career is started by fostering future bpeafgssionals with a life
f2y3 fSFENYSNAQ YAYRASOI 6K2 | N beasd/fintlusthydNS LI NS R T2

OUR MISSION

WhdzNJ 3dzA RAY 3 LINAYOALX SaQ

¢tKS a0K22fQa 202SO0GAGBS Aa (2 GNIAY @&@edelogimdtomtiyKkS KA
skilled technicians but to develop professionals qualified to become leaders indtistry and the community

as well.

OUR CALLING

WeKS LIKAf2a2LKe GKFG RNAGS dzaQ

To be a premiere institution that offers high quality and experientialdgey in technical skills, salon intellect,
SYGANRYYSyYyidlt 61 NBySaasz o2deeh yWSRSR SROdiaY2S yS BHSR  GAKYS
beauty professional.

OUR VALUES

WhdzNJ AYiSyadaAz2y F2NJ &2dzQ

We value and honor our team as our most importeggource. We strive to live the values of integrity,
creativity, clarity, fun, success and we nugwand nourish every talent to develop the individual, the team,
the company and our community. With your help we will continue creating an environmenevdeersity is
embraced, development is required, quality of life is enhanced, and values andlzekdionored.

Programs Offered

Cosmetology 1000 hours
Manicure 600 hours
Instructor 750 haurs
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*All programs are taught in English and textbooks and course materials are only offered in English.

Facilities and Equipment

Clinic Service Areas

A wide variety of clients come to William Edge Institute for beauty and wellness services. Asnagbude

have the opportunity to perform a full spectrum of hair, skin, and nail services in a state of the art virtual salor
and spa setting, under the supervision of your edgators.

Included in the facility is an Experience Center, which features Awvaidaskin, body care, makeup and
lifestyle products as well as the MUD makeup line. The Experience Center gives students the opportunity to
practice client service and retailing skills.

Student Classrooms

Various sized classrooms have been designegutdueide the proper environment for different types of

f SENYAY3I YR OGAGAGASAD ¢tKS a0K22f dzaSa aAfl Re@
manicure, and instructor programs.

William Edge Edgecators

Have Instructor Licenses gited by the Texas Department of Licensing and Regulations. They have proven
4dz00Saa YR INB G GKS (2L 2F GKSANJ Il YSo 2 KSGK
Institute or managing a successful clientele, conducting a showaoghoot, their commitment to

excellence is unwavering. To see who your William Edge-ecg@rs and administrative staff are please refer

to page 330 of the student catalog.

Edgeucator Offices and Resource Library
A Resource Library containingdkson styling, motivation, health and wellness is available for your reference.
The Edgeicators are available to the students at all times and have a designated office.

OUR MANTRA (Educational Goals and Objectives)

WhdzNJ RFAf& 3IdzARSQ

The objective ofhe William Edge Institute is to train you to your highest potential possible during your time
gA0K dzao |  ANRNB&&aSNB KI @S alAR FT2NJ &8SINBR GKI{
3Shi G2 | al t 2 \ueEfidtyea? nSiterd K i dur infehttoSleveéldp skilled technicians and prepare
students to become licensed professionals who are qualified to become leaders in the industry and the
O2YYdzyAlGe a gStto . 2dzNJ F A NE Guatfide Wg wib § & SdzRI2 @A i
aGSLX Ay @2dz2NJ OF NBSNJ Fa | o6Sldziée LINRPFSaaAzylf o

The William Edge Institute Promise

W2 KIG ¢S A0NAYS T2ND

You will be afforded the successful preparation in the first step to an exciting career.

You will be offered a through understanohg of the foundational principles of technical and business
standards for this industry.

Your thriving experience of being a student will prepare you for lifelong learning.

You will acquire an understanding of the role we play in therdesibn and repaation of our environment.
You will have a focused view of what it will take to excel in the salon and beauty industry.

You will have a relevant and impactful experience of being a team player.

You will be prepared for the state licensure exam and gaimhgleyment.
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You will embark on a journey to challenge your thinking and stretch your mind.
Our promise isto simply beydzNJ 6 Sad WFANRG &adSLIQ

Schedule of Attendance

2AfEALFY 9R3AS LyadAaddziS Aa Of 2aSR T2 NJ3ddysSn Magli),12 & A
of July (3 days including th&¥} Thanksgiving (Thursday, Friday and Saturday) ChristmagkVeee page

32 for dates. You will be notified of any other closings.

All accedited courses are full time (30 hrs/wk):
Cosmetology Manicure and Instructor are, TuesdaySaturday 9:00am to 4:00pm

Start Dates
Classes start every eight weeks (approximately). Instructor classes will start once a month depending on
prospective student interest. Please see page 31 for the actualdsites.

ADMISSIONS POLICY

ENROLLMENT AND ATTENDANCE CONSIDERATIONS

William Edge Institute recognizes the glamor, the hype, and the high expectations of prospective students
entering our industry. Although the statistics validate a high demand andihagime potential, we
acknowledge that sacrifices and dedication willregquired to accomplish your goals.

Our Admissions Staff suggests that you consider any of the following that may affect your successful
attendance, completion of your program, entgvel employment and beyond.

We also encourage you to discuss any efstihmatters with the Admissions Representative prior to
enrollment. We believe that a weilhformed prospective student will help produce a successful graduate,
salon employee, or anyther of the numerous opportunities that are available.

Your personal goals and expectations of the Industry

Cost of education

Full time attendance for 6 to 14 months

Personal financial needs

Your education background

Financiahid assistance

English language skills

Childcae availability

Family or peer group support

Contractual obligations

Current work schedule

Medical or physical limitations

ADMINISTRATION HOURS

A prospective student may requesformation over the phone or via our website, which will prompt an
Admissions Representative to reach out and schedule an informational interview and campus tour.
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Admissions Representatives are available Monglgyiday from 9a¢ 5p. Evening and &aday appointments
are available upon request.

ADMISSION REQUIREMENTS §
AreyoureadytobeginL ¥ @2 dzQNBE SEOAUGSR Fo62dzi GKS LINRPaLISOG 2
you must do to get started:

1. Completethe Enroliment Application fordmission and submit it to the Admissions office along with a
$100 nonrefundable Application Fee

2. Schedule an informational interview and tour the school with an Admissions Representative.

3. Submit your high school diploma or high school transcript showigly school graduation, an
academic transcript of a student who has successfully completed atdeagear program that is
I OOS LIt ofS FT2NJ Fdzf f ONBRAG G26FNR || ol OKSE 2N
graduation from a TDLR recognized hosohool. !  F2NBA Iy &d0GdzRSy (i Qa KA3
translated by an outside agendyat is qualified to translate document into English and confirm that
academic equivalence to a U.S. high school diploma has beenmikam Edge Instituteloes not
accept abilityto-benefit (ATB) students.

4. Submit a true copy of your birth certificate alien registration formandR NA S ND&a t A OSy a
andsocial security card. This will serve as proof youshi@ve the compulsory age for attendanag
required by the state.

5.¢g2 OHO LI A&LRNI LIK20G2&8 o6 LIWNBEAYFGSt@ wée - H

6. State Board Registration Fees of $25 paid by cash, check or money order.

7. Student kit cost based on curriculum chosen.

INSTRUCTOR PROGRAM
In addition to the above mguirement, Instructor Candidates must have a current Cosmetology, Esthiology, or
Manicuring license. An original high school diploma or GED must be submitted.

STATEMENT OF NODNSCRIMINATION

William Edge Institute, in its adnsisns, instruction and graghtion policies, practices no discrimination on the
basis of race, religion, color, financial status, sex, national origin, ethnic origin, age, veteran status or sexual
orientation.

ACCOMMODATION REQUESTS

Applicants, who are psons with disabilities, agefined in paragraph 104.3(j) of the regulation under Section
504 of the Rehabilitation Act of 1973, may apply for admittance into the program. The Institute will work with
the applicant or student to determine whether reasonabhccommodations can be efftive and/or are
available.

Any qualified individual with a disability requesting an accommodation or auxiliary aid or service should folloy
this procedure:
Notify the Director in writing of the type of accommodation neededged#@eded, documentation dhe
nature and extent of the disability, and of the need for the accommodation or auxiliary aid. The reques
should be made at least four weeks in advance of the date needed.
The Director will respond within two weeks of rédgag the request.
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TRANSHESTUDENTS

William Edge Institute accepts transfer students that qualify for admissions and may accept all of the hours
earned toward licensure, but reserves the right to deny transfer hours from another institution for anynreaso
Out of state hours mustbe evaludte I YR | OOSLIGSR o6& ¢5[w LINAR2NI (2 {F
Director (or designate) will review prior hours to determine their acceptance. In addition, a theory and/or
practical test may be administered tietermine hours accepted. Studentdllwmot receive credit for prior

hours after course commencement.

We highly recommend you pay any balance for previously received hours before class commencement. The
Texas Department of Licensing and Regulatiomwtlallow a student to become licensé@dhey owe tuition

for hours transferred from a prior school.

STUDENT REENTRY POLICY

To be eligible for readmission to the William Edge Institute, the student must meet all admissions
requirements and be current cany outstanding debts with the instition.

Prior clocked hours may be evaluated prior to readmission and may or may not be approved. Approval for
readmission is determined by the director and is based on education, schedule and space availability. Willia
Edge Institute reserves the right to dergadmission following termination or withdrawal for any reason. If
readmission approval is granted, the applicardy be required to submit a new Application Fee (if

applicable), sign a new Enrollment Agreememd gay additional tuition, books, supplieschaquipment costs

(if applicable). If a student withdraws and has been charged 100% of their Agreement price, a student in goo
standing (financial, academic and behavioral) may be eligible to return to theeduring the following

forty-eight (48) monh period without any additional tuition costs. If a student withdraws and has been
charged less than 100% of their agreement, the student may be eligible to return to the course and may incul
additional tuitioncosts. William Edge Institute reserves thghtito deny a readmission request for any reason
including, but not limited to attendance, behavior or academic performance.

DISTANCE LEARNING
The William Edge Institute does not participatelistance or odine learning.

*For complete Admissions Policletails see Consumer Information

FINANCIAL ARRANGEMENTS AND REFUND POLICIES

Money should never be the reason you stop pursuing your dream. The best investment you can make is in
elevating your future opportanities and there are multiple ways to fundwywoedgeucation with the William

Edge Institute. If you have the passion and the drive for greatness, we will work with you to figure out the
best solution for you to get started with the financial aid process.

PAYMENT METHODS
*The application fee of $100.00 is nonrefundable and is due with the application submission.

FINANCIAL AID ASSISTANCE

At this time, financial aid in the form of Title IV Pell Grants is offered and available to those that qualify.
Assistance is also adfed and available to those that qualify for VA Educational Benefits through the
Department of Veteran Affairs. For private pay students, monthly payment plans are available by cash, check
or major credit cards.
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SCHOLARSHIPS

William Elge Institute makegavailable each year scholarships that are available for all eligible students. They
are awarded based upon application, eligibiityd each applicant must meet qualificatiori®lease consult

with the Admissions and Financial Aid Depeent for availabilly of yearly scholarships and applications.

REFUND POLICY

A. ¢ KS LIJzZNOKLI &S 2 ¥ -réfundatbiedafReStiréie @331 buginks$ daysaaftey stayfing classes.

B.
1.

Any sums paid to William Edge Institute herein shall be subject téotlwaving refund policy:

If a student (or, in the case of a student under leage, his/her parent or guardian) cancels his/her
enrollment and demands his/her money back in writing within three (3) business days of signing this
contract, all monies colt#ed by William Edge Institute shall be refunded. The cancellation date will be
determined by the postmark on written notification or the date said written notification is delivered to
the Admissions Director or owner in person. This policy appliesdksgarof whether the student has
started training. Refunds are made within 30/daf written cancellation or termination.

If a student cancels his/her enrollment after three (3) business days after signing but prior to entering
class, he/she will be erlied to a refund of all monies paid to William Edge Institute less the applicatio
fee of $100 within 30 days.

An applicant not accepted by William Edge Institute shall be entitled to a refund of all monies paid.
For all students that have Title IVfulds § KS G ¢ NBF dYSyd 2F ¢AGf S +
fromaClockHour PrAd N> Yé F2N¥a gAft 0S O2YLX SGSR yR | LJ
Rules and Regulations.

The William Edge Institute Refund Policy will also be figured, and Studerienenarged any
difference owed. Title IV funds may not be used to pay any iaddit charges owed, due to the
William Edge Refund Policy.

For students who enroll and begin classes, the following schedule of tuition adjustment is authorized.

Percentageof Enrollment Time Amount of Total Tuition

To Total Time of Course Owed to the Institute
.01% to .02% 10%

.03% to .06% 20%

.07% to 25% 25%

25.1% to 50% 50%

50.1% and over 100%

Enrollment is defined as the time elagakbetween the actual starting date and the date of the

students last daypf physical attendance and is computed on the basis of course time expressed in
scheduled hours, as specified by the enrollment agreement. Any monies due the applicant or student
shall be refunded within thirty (30) days of formal cancellation by the studs defined in item 1, or
formal termination by the school, which shall occur no more than thirty (30) days from the last day of
physical attendance, or in the case of a leavalifence, the documented date of return.

If tuition is not refunded with this period, William Edge Institute shall pay interest on the amount of
the refund for the period beginning the first day after the date the refund period expires and ending
the day preceding the date the refund is made. The commissioner of educatahasimually set the
interest rate at a rate sufficient to deter a school from retaining money paid by a student. The
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department may exempt a school from the payment of intere#itéf school makes a good faith effort
to refund the tuition but is unablea locate the student. The school shall provide to the department,
upon request, documentation of the effort to locate the student.

8. In case of illness or disabling accidents, deathénimmediate family, or other circumstances beyond
the control of the stident, William Edge Institute will make a settlement reasonable and fair to both.

9. When a student requests a transfer to another school, no charge will be assessed for the transfer.

10.1f the school is permanently closed after the student has enrolled, theéestushall be entitled a pro
rated tuition refund. In the event the school is unable to provide this refund the Texas Department of
Licensing and Regulation tuition protection funwdl be in effect.

11.LF I O2dzNES Aa Ol yOSt S ke, williantaigzstitute shall provida aifdiR S
refund of all monies paid.

12.1f a student does not notify the William Edge Institute that they are withdrawing, formal termination
shall be based on 10 days or 2 weeks of consecutiveattendance of clases.

13. A student on an approved leave of absence notifies the school that he or she will not be returning. The
date of withdrawal determination shall be the earlier of the schedulatedf return from the leave of
absence or the date the student notifigse institution that the student will not be returning.

Note: If a return of Title IV money is due, money will first be put back into the Federal Fund Account for the
Pell Programlf funds remain after all Title IV obligations have been met, fundbwileturned to student or
the lender if applicable.

STUDENT STANDARDS

2 AfEALY 9R3AS Ly asiakdardsif proféssiodadlismdbataovetri studeht behavior. Thades
serve as guidelines to establish the necessary knowledge, technical skills, personal habits and attitude for a
successful career in the beauty profession. Adherence to these rules and regsilatil allow you to have a
knowledgeable and an enjoyabschool experience. Suspension or termination may result from any infraction
on the following standards.

{¢)59bc¢cQ{ !'tt9!l w!lb/9

William Edge Institute maintains an esthetic standard for studesitéch encompass all aspects of personal
hygiene and grooing (i.e. hair, makeip, facial hair, nails, etc.) and a dress code requirement.

Students are to arrive at school groomed, in uniform and in compliance with all appearance standards. If in
theopim 2y 2F GKS adGFFFI | &l dzRiStifels@ridards, ibie)Sthdéit will®SserR 2 S &
home.

Dress Code
Because every student is a future employee, manager or entrepreneur, standards of professionalism must |
met in preparation of the demads of the industry.

Maintaining a professional appearanisevital to success. A professional appearance at William Edge Institute
is:
Student dress code is all black.
Shirts must be black. Shirts must cover midriff area and lower back. Writingpgmoitted on shirts
unless it is a William Edge Institidpproved TShirt.
Pants, skirts and dresses must be professional and black.
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Footwear must have a closed toe, and closed heel.
Students may accessorize with colored belts, scarves, jewelnsankd. Hats or bandanas are not
permitted.
An apron wilbe supplied in the student kit and should be clean, neat, not torn and unstained, for use
on the clinic floor.

- No revealing and unprofessional clothing (determined by William Edge Staff). Ailhglathst be
clean, neat, pressed, and in good repair aeffiect current fashion.
Headphones or cell phones are not allowed in the clinic.
Synthetic perfumes are not allowed. Be aware that certain foods, smoking, personal hygiene, and you
health may aféct your scent. Gum chewing is not allowed, but breathtenare highly encouraged.
You will be working in proximity of your guests during services. Hands must be washed prior to
servicing each guest. A very light aroma or Composition Oil is refreshing.
Hair/Makeup/Nails should reflect both the taste level ofilam Edge Institute and enhance your own
personal style. Having a current, attractive, wakintained hairstyle expresses your taste level as well
as your seltonfidence. We are our best adviesgsment. Hair must be clean and styled and given a
finishedcurrent look, makeup on prior to arriving.

*There will be opportunities for students to dress in William Edge Institute approgédis and jeans on
designated days. Participation inthesegvé & NXBI|jdzZANBE | R2ylF A2y G 2thfand Y
and are optional.

**Edge-ucators reserve the right to send any student home if his/her choice of attire is unprofessional.

{¢, 59b¢Q{ [/ hbb5} /¢
Students are expected to conduct themselves in a professional manner at all times.
The following code afonduct will be adhered to.

1. To maintain a learning environment for all students, anyone who is disruptive in the classroom or clinic
floor (rudenessfoul language or other unprofessional behavior) may be suspended or expelled.
Dishonesty, disrespecinpertinence or failure to follow the directives of any staff member may result
in suspension or termination.

2. Food, candy, and gum are not allowed tie tlinic floor. Aveda water bottles are the only item
allowed on the clinic.

3. Smoking/Vaping in the buildg is PROHIBITED for all students, staff and guest. Smoking is only allowe

in designated smoking areas during lunch or break time.

Use, consumpbn or possession of illegal drugs or alcohol on the school premises is prohibited.

Students cannoteceiwe personal calls at the schooBusiness phones are for business only.

Students are not permitted to have visitors during school hours, includirgaompus lunch breaks.

Time Clock: Students are to clock in and out in the designated area. Students ntégchanother

student in.Violation of this rule will result in termination No corrections can be made in the time

clock with the exception of equipent or power failure. Failure to clock in/out will result in a loss of

hours.

8. Students are permitted adur lunch and two (2) 15 minute breaks scheduled by their Eabgéor or
Guest Services. Clocking out for breaks when leaving the building or gdimglois required.

9. Students must not leave school during regular school hours without permission fré&dgeucator
and without clocking out.

109 OK &addzRSyd Aa NBalLRyairofS F2NJ KAa 2N KSNI S|
times.
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11. All students must keep their working area clean and sanitary (station, chair, floor, shampoo bowl, etc.)
TKS adGdzZRSyd o6 NBIF | ohshiy, rerheinbeSt@d® N@aipgitS AdiitioNaBya students
will be assigned weekly housekeeping duties to be done daily.

12. All services performed must have a traveler generated by the Guest Care team. All appténdnecto
be booked by the Guest Caredtdinator.

13. Student may receive services, atthe Edg® | 4 2 NRad RAAONBGAZ2Yy @ azald a
services are free to student in good standing, which includes regular attendance. Chemical services
havea product charge and must be paid foigrto the service starting. All services must be booked
with the guest care team.

14. Changes in policy, current events and any new information is conveyed to students at the morning
huddle and/or postedinmemofof 2y (GKS ai(dzRSydGdQa odzZ €t SGAYy o621

15. Stucents are to enter and exit the school through the designated door only. The school will be opened
for students at 8:00 AM unless a special class has been scheduled.

16. PARKING: Students are to park in the designéatetest parking area only.

17. Students are expected to cooperate with other students, Edcggors, staff, and clients at all time.

18. Any student who refuses a client will be clocked out for the day and seneho

19. A student may be expelledtiie behavior occurs more than once.

ATTENDANCE POLICY

All students (except Instructor students) are expected to attend school on-anfiglibasis, full time is defined

as 30 clock hours per week, adheyito their contracted days and hours. William BdgL y & G A ( dzi SQa
policies are thoroughly covered in orientation and will be strictly adhered to.

TARDY POLICY
Studentsmustclock in by the published START time (9:00am). Students arrivingillatetvbe permitted to
clock in without Edgeicator or Director approval.

ABSENTEE POLICY
Attendance is evaluated at the conclusion of each phase (month). In order to advance to the next phase,
students must achieve7%attendance.
Attendance is monitored every month for attendance compliance amafficial withdrawals.
Students must call/texbr message in and report his/ her absence by 8am.
Students are not permitted to leave school rddy. Those with extenuating circumstances must ask
permission from the Director or their Edgeator.
The Edcational staff reserves the right to make egtien for unforeseen circumstances.
Excused absences are allowed for illness or mitigating circumstances. Documentation may be required.
Be aware that excused or unexcused absences, could result in addliisiion charges as specified in the
studentcontract.
Un-excused absences may result in suspension or termination. Failure to notiuEatges or staff prior
to absence will constitute an uexcused absence.
Students who are dropped from the pyoam have 10 business days to remove their peat belongings
from their assigned locker. After 10 days items will be disposed of.
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SATURDAY ATTENDANCE

{ I GdzNRIF&a | NB ONHzOALFf (2 GKS aGdzRSy(iQa SBudahbndA 2y
the day you will gain the mostigical experience, on guest in school. ANY Saturday absence without prior

F LILINR Bt 2N I R20dzYSyiSR R20iG2NNa SEOdzAS 06 KA OK
additional $25 fee payabléne next day of attendance. This fee is due pagable before clocking. Excessive
Saturday absences could result in termination.

SUSPENSION

Days and hours lost by suspension from school could result in students not graduating within the prescribed
time allotted by the curriculum and or student contract. William Edge Institute shall have the right to place on
warning, suspend or terminate a stent for not complying with the stated Rules and Regulations or
Satisfactory Progress Policy.

MAKEUP POLICY

Make-up work is required of any absence and there is no charge for mpkeork. All makeup work and test
must be presented in a reasonable ammely manner as specified by the class Edgator. Students will be
provided opportunities to make up hoursd avoid paying overtime charges, or to complete the course within
MnE: o0& UGdSYyRAYy3a OflraasSa 2y RI & zhedukksSate manddad an@ (i &
approved by the William Edge Staff.

Any student who has not achieved the required hoar has not completed all academic requirements will not
be allowed to participate in the graduation ceremony until all the above requirenteate been met. Once all
graduation requirements are met, a diploma and/or official transcript will be givehdstudent.

Any student choosing to make up hours must follow these guidelines:
Report to school and clock in by 9:00a, tardy policy applie
Receive makeup assignment from the Edigator on duty.

If a clinic floor student, your book may be opertage walkin clients.

Abuse of the makeup policy may result in disciplinary action and/or termination from the program.

Progressing throuly the Curriculum:
Student progress through the curriculum atv&ek intervals, based on new student start dat&tudents can
advance to the next phase if the student meets the following requirements:

A Must have a 67% attendance

A Complete all practical work to standard

A Compete all testouts

A Complete all assignments and model requirements

A Complete all theory exams
Students who do not meet the above requirements will continue in the phase. During this time the student
will complete model assignments, receive remedial work] emake up missed hours to meet the phase
standards and requirements. As soon as the studeeets the above requirements, they may at the edge
ucators discretion proceed to the next phase.

No student will be allowed to graduate from the William Edgditiite until all hours and requirements have
been met.
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Students who do not progress througime program at a reasonable pace and go over their contracted
graduation date will be charged overtime charges of $12.00 an hour for each hour over contrade tNat
additional chargesare not eligiblefor Title IV funding.

LEAVE OF ABSENCE POLICY

Approved Leaves

From time to time, a student may need a temporary interruption in their program of study due to unforeseen
circumstances or needed scheduled time off. William Edge Institute offers a Leave of Absence (LOA) that wil
prevent the student fom being consider withdrawn and not requiring the institution to perform a refund
calculation due to unapproved absences. Students must follow William Edge Institutes policy in requesting a
leave of absence. Students providing a reasonable expectdtairitiey will retun to their program of study,

must request a LOA in advance (unless unforeseen circumstances) by completing and signing a written requ
of leave of absence form available in the Directors office. The student must state the reason fequested

LOA vhich may include medical/health reason, financial reasons, childcare issues, family emergencies and/ot
transportation challenges.

In the event of unforeseen circumstances such as an accident, illness or death of a relative, a stird#re or
event thestudent is incapacitated, a third party representing the student must contact and inform the
institution of the needed time off as soon as possible. In this instance, the institution will consider the
notification sufficient, document theotification andwill collect the written request form upon the return of

the student and will consider the first date of nonattendance to be the beginning date of the approved LOA.
Extensions may be granted in the event it is determined that more timeesed. Howeverstudents must

inform the institution prior to the end date first indicated on the original request.

Approved leaves of absence require a contract addendum be completed extending the expected graduation
date by the exact number of days e leave of absete. Contract addendums must be signed and dated by

all parties.

Request for a Leave of absence must be for a minimum of 5 calendar days.

Multiple Leaves may be granted, but are limited as follows:
Cosmetology Students will be limitéala maximum of 90 calendar days during any twetwenth
period.
Manicure and Instructor Students will be limited to a maximum of 45 calendar days for the length of
the course.
A student returning from leave of absenceother official interruption of taining must return to
school in the same satisfactory progress status as applied prior to the interruption. A leave of absence
or other official interruptions will extend the student's contract period and maximum tirasné by
the same number of days oféHeave of absence or scheduled interruption and no additional charges
will be assessed.
A student failing to return from a leave of absence will be subject to termination and the withdrawal
date, for the purposes of callating a refund is always the stemwts last day of attendance.

Additional Information

Students must remove their belongings from their assigned locker before taking a leave of absence. In the
event of unforeseen circumstances any student who failetorn to the school at the end @&n approved

leave of absence and is considered to have withdrawn from the school. Locker contents will be held for 10
days after the drop date, after which they will be discarded.
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GRADUATION REQUIREMENTS

To receive a diploma from William Edge Institutedents must:
Meet the minimum program requirements
Complete the total hours in their course of study
Successfully complete all phases required for each program
Meet services quota requirements; if applda
Complete required exams and projects
Completetuition and fee obligations

Licensing Requirements
To receive a license by the Texas Department of Licensing and Regulations, a graduate is required to:

1. Complete the hours in the program requirements

2. Meet all graduation and program requirements

3. Submit acompleted application on a department approved form along with the appropriate fee

4. Cosmetology and Manicuring students must be at least 17 years of age; Instructors must be at least :
years old
Successfully complete the State Board written anacfical examinations.
Students will not be scheduled for their exam until the student has completed all hours as required by
the program.

o O

NOTICE OF POTENTIAL INELIGIBILITY FOR LICENSE

Texas law:
Restricts the issuance of occupational licenses based on a licebde)f A OF y 1 Qa4 ONA YA Y|
Authorizes the Texas Department of Licensing and Regulation (TDLR), in some cases, to consider a
person convicted, even though the person was only on gtioim or community supervision without a
conviction.

¢ 5[ wQ aal hStNdk ghiklelines are available at www.tdlr.texas.gov/crimconvict.htm and include restrictions
or guidelines TDLR uses to determine eligibility for an occupational license; studeatthbaight to request

a criminal history evaluation letter fronDLR, which is explained in more detail at
www.tdIr.texas.gov/crimhistoryeval.htm.

Section 53.152, Occupations Code, requires that notice be provided to each applicant and enrolleesggardle
of whether the applicant or enrollee has been convicted of darsfe.

2 AfEALFY 9R3AS LyadAaddziS gAatf y20 OSNIATFeEe aiddRSydQ
program and have achieved the required academic and practical requinetador graduation.

*A diploma is issued upon completion of hoarsd fulfillment of graduation requirements.
**Students must remove all personal belongings from their assigned lockers on the day of graduation.

EMPLOYMENT ASSISTANCE

Upon nearing completion of a course, our employment service assists you in findingvdilicm Edge
Institute will generally encourage a student to start considering salons to interview prior to graduation.
Admissions Director will aid students in coctiag salons to set up an interview and/or will supply the
studentwith a list of prospetive salons that are hiring. While this service is provided, it is understood that
William Edge Institute cannot promise or guarantee employment to any graduate.
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GRADUATION, LICENSING AND PLACEMENT

William Edge Institute is proud of our track recordymaduating students, preparing them for the State Board
examinations and assisting them in employment.

The following information is contained in the ZDAnnualReport to the National Accrediting Commission of
Career Arts & Sciences (NACCAS).

Graduation 94.12%
Licensure 100%
Placement 81.2%%

ADVISORY BOARD

William Edge Institute initiates an Advisory Board Meeting each year to help access their success, failures ar
operations of the previous year.

The Advisory Committee is composed of salon owrmm@rmanagers, present and former students, staff and
Edgeucaors. Committee members are subject to change as new members are added or deleted.

/| 2y OSNYy&a IyR addaA3SaidAizya FNRY GKS YSSiAy3a NB T2
and beyond. Feedback from the Advisory Committee assures a iationship between the Institute and

what salons and the industry are trying to accomplish.

Satisfactory Academic Progress (SAP) Policy

The Satisfactory Academic Bress Policy is consistently applied to all students enraiteétie school. It is

printed in the catalog to ensure that all students receive a copy prior to enroliment. The policy complies with
the guidelines established by the National Accrediting Cosionsof Career Arts and Sciences (NACCAS) and
the federal reglations established by the United States Department of Education.

In order to be considered to be making Satisfactory Academic Progress (SAP) towards a certificate of
completion, a student mugneet both qualitative and quantitative criteria, which meamstudent must

maintain a specific grade average and must proceed at a pace that will result in the students completing the
course within a maximum time frame of 150% of the published lengtheo€ourse. Students receiving funds
under any Federal Titl®/ Financial Aid Program must maintain satisfactory progress, at the end of the
payment period, in order to continue eligibility for such funds.

Students will be given written evaluations thaclude theory, test grades, practical grades and percerdaxje
attendance. These evaluations will occur at the completion of each phase.

ACAEMIC YEAR DEFINITION

William Edge Institute academic year is defined as 900 clock hours and 30 weeks tof, HEA purposes.

For Title IV, HEA payments the student bmaget both clock hours and weeks of instruction as well as
complying with all standards for Satisfactory Academic Progress before they can receive further Title IV, HE/
payments.
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EVALUATIORERIODS

Phase progress reports are issued to each studeketp them informed of their status. However, student
compliance with the policy for Satisfactory Academic Progress is divided into evaluation periods and is
assessed at each of the followinges:

COSMETOLOGIST (COSMETOLOGY): 1000 CLOCKIHGERS
450 scheduled hours
900 scheduled hours

NAIL PROGRAM (MANICURE): 600 CLOCK HZ0R&:ks
300 scheduled hours

INSTRUCTOR: 750 CLOCK HOPIR®eeks
375 scheduled howsr

Student are notified of the evaluation period prior to the evaluation date. As well as receiving an evaluation
period list in their student handbook.

*Transfer Studentg Midpoint of the contracted hours or the established evaluation periods, véveh
comes first.

Evaluations will determine if the student has met the minimum requirements for satisfactory academic
progress. The frequency of evaluations ensures that students have ample opportunity to meet both the
attendance and academic progresgjuirements of at least one evaluation by midpoint in the course.

ATTENDANCE PROGRESS EVALUATIONS

Students are required to complete his/her educational program in no longer that 150% of the published lengtt
of the program as measured in clock hours asedeinedby the program in order to be considered making
Satisfactory Academic Progress.

All clock hours at the Institution, transfer hours and hours attempted, must be counted toward the 150%
eligibility, no matter if a student receives Title IV, HEA rfabdstucent aid or not.

Students are required to attend a minimum of 67% of the hours possible based on the applicable attendance
schedule in order to be considered maintaining satisfactory attendance progress. Evaluations are conducted
the end of eah evaluaion period to determine if the student has met the minimum requirements. The
attendance percentage is determined by dividing the total hours accrued by the total number of hours
scheduled. At the end of each evaluation period, the school wilrd@he f the student has maintained at

least 67% cumulative attendance since the beginning of the course which indicates that, given the same
attendance rate, the student will graduate within the maximum time frame allowed.

¢t KS aO0OK22ft Qadenidpogiessthpolicds tusEcontaid & Pace measure. The policy defines the pace
that our students must progress to ensure educational program completion within the maximum timeframe of
150%. For clock hour programs, the maximum time frame is no lohgarii50%ef the published length of

the educational program as measured in the cumulative number of clock hours the student is required to
complete.
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of days in the leave of absence.

MAXIMUM TIME FRAME
The maximum time (which does not exceed 150% of the course length) allowed for students toteceaple
course at satisfactory academic progress is stated below:

COSMETOLOGIST (COSMETOLOGY):
1000hours- Maximum Time Frame 1500 clock hours or 50 weeks

NAIL PROGRAM (MANICURE):
600 hours- Maximum Time Frame 900 clock hours or 30 weeks

INSTRUCTOR:
750 hours- Maximum Time Frame 1125 clock hours or 37.5 weeks

The maximum time allowed for trarefstudents who need less than the full course requirements or-fiaue
students will not exce# 150% of the contracted course length.

Students who do not complete the course within the maximum time frame may continue as a student at the
institution on acash pay basis.

ACADEMIC PROGRESS EVALUATIONS

The qualitative element used to determine academic progress is a reasonable systaded gs determined

by assigned academic learning. Students are assigned academic learning and a minimum numbaecaif pract
experiences. Academic learning is evaluated at the same intervals as attendance. Practical assignments are
evaluated as completednal counted toward course completion only when rated as satisfactory or better (the
computer system will reflect completn of the practical assignment as a 100% rating). If the performance
does not meet satisfactory requirements, it is not counted, andgédormance must be repeated.
Comprehensive practical skills evaluations will be conducted during the course of Btadiical skills are
evaluated according to text procedures and set forth in practical skills evaluation criteria adopted by the
school.Students must maintain a cumulative written grade average of 70% comprised of academic and
practical work. Students musnake up missed tests and incomplete assignments.

GRADING SYSTEM
Students receive a numeric grade in both their academic and praetar&l The grading scale for practical
assignments and academic test are as follows:

Excellent A =90%100%
Above Average B = 80% 89%

Satisfactory C=70%79%

Needs Improvement D =60% 69%

Failing F = 0% 59%

DETERMINATION OF PROGRESS STATUS
Students meeting the minimum requirements for academics and attendance at the evaluatiorapoint
considered to be making satisfactory progress until the next scheduled evaluation.
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FAILURE TO MEET REQMIR¥TS
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which will require the studentz O2 NNB OGO |ye RSTAOASYOASa LINRA2NJ G2
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student must meet satisfactory academic progress. If minimum standarasri\been met, students
participating in Title IV programs will not be considered eligible for Title IV funding and all financial aid will be
4dza LISYRSRO® lye &aGdzRSyd y20G YSSOGAy3 alaratl Ot2NE
be termnated. APPEALS ARE NOT ACCEPTED.

REESTABLISHMENT OF SATISFACTORY ACADEMIC PROGRESS
Students may reestablish satisfactory academic progresel Title IV aid, as applicable, by meeting minimum
attendance and academic requirements by the end of the warning period.

LEAVE OF ABSCENSE

A student returning from leave of absence or othern@é#l interruption of training must return to school ihe
same satisfactory progress status as applied prior to the interruption. A leave of absence or other official
AYGSNNHzZLIGA2y & 6Aff SEGSYR (KS & dzRSy sa@eénuGbenoiidiyks O i
of the leave of absence or scheduletkerruption and no additional charges will be assessed.

WITHDRAWALS/COURSE INCOMPLETESTRY

If a student withdraws from a contracted course or fails to complete training and later returnstutient will
return at the same satisfactory academimogress status as applied prior to the interruption. Students

meeting satisfactory academic progress requirements at the point of withdrawal may applydoratment

and will be meeting satisfactp academic progress requirements at the point oerdry. Students failing to

meet minimum satisfactory academic progress requirements at the point of withdrawal will be considered for
re-enrollment on a case by case basis. If said student is appforvegtenrollment, any Financial Aid will be
suspended util such time the student meets the satisfactory academic progress requirements. However,
FAYIFEYOALf 2060fA3lFGA2ya G2 GKS aokK22f | NB {KSomaidzR
pocket, any charges such as tuition, needed suppligs-entry fees. All graded and completed hours will

carry over to the second period of enroliment.

NONCREDIT AND REMEDIAL COURSES
Noncredit and remedial courses do not apply to this institutibimerefore, these items have no effect upon
the school'ssatisfactory progress standards.

TRANSFER HOURS

wSIFNRAYI {FTGAaFIOG2NE ! OFRSYAO t NPAINKaasz I addzR
earned hours for the purpose of determinimghen the allowable maximum time frame has been exhausted
Hours will be counted towards the 150% maximum time frame as related to Title IV, HEA funds.

ADVISING PROCEDURES

Students are advised regarding:
Satisfactory Academic Progress (SAP)
Academics and Attendance per phase (monthly)
Professionalism
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Schedutd advising occurs at:

Enrollment (Orientation)

Receipt of Progress Report

Completion of Required Hours for Course

{GdzRSy Gda | NB | {yaRSRRREAASIRARY Yy al a
Students sign and are given a copy of all advising sessions.

TUITION, FEES, AND PAYMENTS
Application Fee: $100 (nonrefundable)
All programs

State Board Registration Fees
$25 TDLR permit fee, due when enroliment agreement is signed.
Additional testing fees are required upon completion of course for theory and practical testing and
initial license.
Tuition
$13,500.00Cosmetology
$6,200.00 Manicure
$7,750.00 (750 hours) Instructor

Student Kit, including Chromebook with IPS Touch Screen, Milady Mind Tap and Milady textbook, tools, and
supplies: (due with Enroliment Agreemengpplicable saletax may apply

$1900 Cosmetology + sales tax $156.75 = $2056.75

$1200 Manicure + sales tax%00 = $1299.00

$750 Instructor + sales tax $61.88 = $811.88

Additional Tuition Charges and Miscellaneous Items

If a student must attend longer than the time allett for the course of study and surpasses his/her estimated
graduation date (EGD), 4%50 hourly overtime charge will be assessed.

If a student fails to attend school on a Saturday without prior approval a $25.00 charge may incur.
Students with schedulethonthly installment who fail to make payment by the6f the month will incur a
$25.00 ate feg unless prioarrangementdave been made

*Students will also need miscellaneous items such as uniforms, pens, notebooks, containers, which are
purchased from any outside source.

Cost of Attendace budgets

¢KS 02aid 2F FGGSYRIYyOS o/ h!' 0 A& GKS O2NYySNRG2YS
the total aid that a student may receive and is one of the basic components of the Pell Grant calculation.
For actual budgets pase see pag33¢ 36.

FINANCIAL AID ASSISTANCE

At the present time, financial aid in the form of Title IV Pell Grants is offered and available to those that
qualify. Additional financing may also be available through the Department of Veteran Affaipsiviade pay
students, monthly payment plans aawailable by cash, check or major credit cards.
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COURSE OF STUDY

COURSE OF STUBOSMETOLOGY

Our objective is to offer you a comprehensive and highly developed course of study in cosmetology and to
provide you with the skills to become a licensed iBewlogist with the ability to be gainfully employed. The
Cosmetology course of study is comprised of 1,000 clock hours. Each of the subjects listed below will be
covered in the theory and practical work.

Modules of Instruction:

Orientation, Rules and e 67 Hours
Shampoo and Related Theory 67 Hours
Hair and Scalp Treatments and Related Theory 33 Hours
Cold Waving and Related Theory 133 Hours
Chemical Hair Relaxing and Related Theory 33 Hours
Hair Coloring and Related Theory 133 Hours
Manicuring and Related Theory 67 Hours
Facials and Related Theory 33 Hours
Haircutting, Sting and Related Theory 334 Hours
Chemistry 50 Hours
Salon Management and Practices 50 Hours
Total Theory and Practical 1000 Hours

COURSE OF STUDMNICWRE

Our objectie is to offer you a comprehensive and highly developed course of study in manicuring and to
provide you with the skills to become a licensed Manicurist with the ability to be gainfully employed. The
Manicure course of study is comprisedé®O clock hoursEach of the subjects listed below will be covered in
the theory and practical work.

Modules of Instruction:

Orientation, Rules, Laws and Preparation 15 Hours
Equipment, Implements and Supplies 15 Hours
Procedues (all manicwe, pedicure and artificial nail services) 320 Hours
Arm and Hands (anatomy, nail and skin diseases and disorders, etc.) 70 Hours
Bacteriology, Sanitation and Safety 100 Hours
Professional Practices 80 Hours
Total Theory and Practical 600 Hours

COURSE OF STUDNSTRUCTOR

Our objective is to offer you a comprehensive and highly developed course of study in Instructor Training anc
to provide you with the skill®d become a liensed Instructor with the ability to be gainfully employed. The
Instructor course of study is comprised of 750 clock hours. Each of the subjects listed below will be covered i
the theory and practical work.

Modules of Instructiori

Orientation,Rules and Laws 30 Hours
Visual Aids Preparation and Use 60 Hours
Learning Theory 100 Hours
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State Law and Forms 60 Hours

Methods of Teaching 180 Hours
Classroom Management 90 Hours
Evaluation Techniques 90 Hours
Lesson Plans 140 Hours
Total Theory and Practical 750 Hours

Licensing Requirements TDLR reuire completion of required clock hours as listed above and passing of
written and practical examinations.

STUDENT RECORDS AND RIGHT TO PRIVACY

The Family Educational Rights and Privacy Act (a.k.a. FERPA) is federal legislation enacted in 19Fdlshat con
student records. It grants students the right to access their own educational records as well as limiting, for privacy
reasons, the release tiiose same records to anyone other than the student, guardians and/or parents of
dependent minor studentd; Y Rk 2 NJ 6§ KS adGdzZRSy G Qa RSaA3IySSed Ccowt! | L
Institution.

*Student files and information may be releaséd2 £ S3Ff | yR | OONBRAGAY3I 062RASE

FERPA NOTICE REGARDING STUDENT RERDRBRB/ACY

The Family Educational Right and Privacy Act (FERPA) affords students certain rights with respect to their educat
records. Eligibletsdents have the right to inspect and review his or her education records. They also have the
right to seekto amend their records. Eligible students may also require consent prior to the disclosure of certain
personally identifiable information from theecords, except in certain circumstances.

OPTIONAIUSE IF SCHOOL PUBLISHES DIRECTORY INFORMAXExtidDrte the prior written consent
requirement of FERPA allows the school to disclose personally identifiable information from a student'soeducat
records when such information has been appropriately designated as directory information. "Directory
information” is defined as information contained in the education records of a student that would not generally be
considered harmful or an invasion pfivacy if disclosed. Directory information may include information such as
the student's name, address;mail address, telephone listing, photograph, date and place of birth, major field of
study, participation in officially recognized activities, datéattendance, diplomas, certificates, and awards
received, the most recent previous educational agenciystitution attended, grade level or year (such as
freshman or junior), and enrollment status (undergraduate or graduatetifn# or parttime). Eligible students

have the right to restrict the disclosure of directory information. Those wishing t@ @bculd inform the School
within 14 days of enrollment that he or she does not want any or all of those types of information designated as
directory information.

Another exception to the prior written consent requirement in FERPA allows school officalitain access to
personally identifiable information contained in education records provided the school has determined that they
have a legitimateducational interest in the information. A "school official" includes educators, administrators,
staff, caunselors, attorneys, clerical staff, advisory board members, and members of committees and disciplinary
boards, and contractors, volunteers or othaarties to whom the school has outsourced institutional services or
functions. A school official generaligs a legitimate educational interest if the official needs to review an
education record in order to fulfill his or her professional responsybilit
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Other exceptions to FERPA exist and may apply. More information about them and FERPA generallpundy be f
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with FERPA to the Family Pgli€ompliance Office of the U.S. Department of Education by contacting the Office at
(202) 2663887

SCHOOINTERNAL COMPLAINT PROCEDURE POLICY

A student, edgeucator, or interested party may file a complaint against the school; however, the complaint must
be in writing to the Owner/Director and should outline the allegation or nature of the complaint.

A schoolepresentative will meet with theamplainant within ten (10) days of receipt of the written complaint. If
after careful evaluation, the problem cannot be resolved through discussion, the complaint will be referred to the
a0K22f Q& [/ 2 YLX I plashiiCorhngittéeriillidac@renbthe eRtivig between the school

representative and complainant in writing. The complainant will be provided a copy of this written record at the
time of the meeting.

¢tKS a0K22ftQa [/ 2YLX Ay ( [ 2Meeilad. TleSommitdehas i) Ghantbers: | £ £ |
Owner, Director, Admissions Staff Member and an EHdgdor. The committee will meet within twerdyne (21)
calendar days upon receipt of the complaint and review the allegations. If more information frocorti@ainant

is needed, a letter muse written outlining the additional information. If no further information is needed the
complaint committee will act on the allegations and a letter will be sent to the complainant within fifteen (15)
calendar days sting the steps taken to correct th@roblem, or information to show that the allegations were not
warranted or based on fact.

LT GKS O2YLIX FAYlIYyd sAaKSa G2 Lz2NEdzZS GKS Y GGSNI FdzN
agency.

If the conplaint is a State Board matter, aidK S O2 YLX F Ayl yi Kl a SEKIFdzaiSR (K
wishes to pursue the matter with TDLR (see page 4), then a written complaint can be sent directly to the board.

The complainant is required to try tesolve the problem through the schbacQad O2 YLJ F Ay G LINR OS
complaint with either State Board or NACCAS.

DISASTER PROCEDURES

IN THE EVENT OF A FIRE:
Edgeucators will direct students and clients out of the building through the neanesirean orderly and
calm manner. The receptionist will call the fire department (911).

IN THE EVENT OF EXTREME WEATHER CONDITIONS:
The institution will be closed e event of extreme weather conditions.

IN THE EVENT OF A TORNADO:

Students will benistructed to face an interior wall, covering their heads with their hands to guard against
flying debris.
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NOTICE OF CAMPUS SECURITY REPORT

Choosing a postsecondary institution is a major decision for students and their families. Along with academi
financial and geographic considerations, the issue of campus safety is a vital concern. In 1990, Congreks enax
the Crime Awareness and Campus Security Act of 1990, which amended the Higher Education Act of 1965 (H
This act required all postsecondaryiingd G dzi A2y a LI NOIAOALI GAYy3a Ay 19! Q
programs to disclose campus crimet&acs and security information. The act has amended many times and
the 1998 amendments renamed the law the Jeanne Clery Disclosure of Campusy Stdiay and Campus
Crime Statistics Act in memory of a student who was slain in her dorm room in 1986.

To remain in compliance with this Act, students are provided with the William Edge Institute Campus Security
and Crime Awareness report in a separdbcument prior to enrolling and annually on October 1st.

DRUGS, HIGHER EDUCATION AND YOU!

As required lp the U.S. Department of Education, William Edge Institute has adopted and implemented a druc
prevention program for its students and employees.ofsycof these rules and regulations are covered

annually in class and each student and employee are givee<égr their records.

DRUG FREE POLICY
The Standards of Conduct of this Institute prohibit the unlawful possession, use, or distribution ofrits
and alcohol by students and employees on its property or as part of any of its activities.

Possession use or distribution of these produwaa result in prosecution by local, state and or Federal
authorities and conviction can result in a fineimprisonment or both.

Student and employees should understand that in addition to being illegal, there can be serious health risk
associated withhe use of illicit drugs and the abuse of alcohol. Such risk ranges from impairment of mental
abilities to ceath.

Violation of this policy occurs if there is reasonable evidence of illegal activity. William Edge Institute will take
action against any stught or employee deemed in violation. This action can include suspension or
termination. All evidence of thi#legal activity will be referred to appropriate law enforcement agencies.

Before a student or employee who has been suspended or terminated uhtdepolicy can be reinstated,
documentation will be required to show such person has been cleared ofaatyest or, if charges were

proven, documentation will be required to show satisfactory participation or completion of a recognized
rehabilitation praggram. The student or employee will have to request reinstatement in writing. Decision of the
Owner will befinal.

The location and telephone number of one of the area counseling, treatment or rehabilitation centers is:

Community Council of South Centrakxas
(830) 6256268
109 Rosa Parks Drive, New Braunfels, TX 78130

We will be happy to assist in contactitigs agency or any other as appropriate.

For additional information please refer to Consumer Information.
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ABOUT THE PROFESSION

The following information is published to enlighten prospective students about the Cosmetology Industry, its
career opporturties and concerns regarding physical demands of the profession, safety requirements and
compensation.

Job Opportunities

The UPepartment of Labor says that job openings for cosmetologists are expected to be plentiful. As
licensed cosmetologists, ydwave many options. After completing school, cosmetologists could work in

salons, on cruise ships, in hotels, or in local health.splasse careers are used many times as stepgtioges

to other professions. Many cosmetologists continue their educatiobeicome instructors for cosmetology
schools, platform artists, product knowledge specialists, or even instructors for continuicgtemuclasses.
Ultimately, these licensed professionals may go on to become members of their State Board of Cosmetology
or owners of various chains of salons/spas. Career opportunities, with cosmetology experience, exist as far a
the mind expands.

Thereare also many job options for licensed instructors. Instructors not only will be able to teach in schools;
they will also ke able to teach continuing education courses. Many instructors become manufacturing
representatives for salon products, while oth&mscome platform artists who travel to hair shows worldwide.
Manicurist like cosmetologists have many career opportunifi@sexample; working as a professional
manicurist, pedicure specialist, natural nail specialist, artificial nail specialist, ni@thnician, manicure
instructor, school owner/director, manufacture educator, magazine fashion/model nail technician,
professional salon/spa consultant or salon/spa manage.

Safety Requirements

The main areas of concern for safety in the professiorelgetrical, chemical, sharp implements, and infectious
diseases. Many electrical implements are currently being used ipribfession today. Caution for patrons and
professionals alike are warranted. Proper handling of the implements at all times ise@qgHlectrical burns
and shock can be most uncomfortable at best.

All chemicals used in the profession also need to beNdpg OKSR gAGK Ol dziA2y ® al y
to be read and understood. Extended or improper exposure can cause harmfitsrasthe skin, eyes and
respiratory tract.

Sharp implements also need to be used with caution. Puncture wounds needtedbed immediately and all
implements thoroughly disinfected properly, today especially, infections such as HIV and Hepatitigraneso
concerns and cannot be taken lightly. Proper care should always be considered when servicing the public.

Physical @mands of the Cosmetology Profession

In the different areas of our profession; Hair, Skin and Nails; the physical demands camgeutakshould be
considered before entering the career field. Any successful stylist, esthetician or nail tech will pgnbaeuars

per day servicing clientele on a one to one basis. This will involve either standing on your feet for long periot
and corinually moving your upper extremities or sitting for extended periods and again motion of your upper
extremities. Common &as of stress are the feet, lower back, shoulders, and hands.

This is not to say any of these are crippling situations, they caonbeenost uncomfortable over periods of
time and some will be affected more than others. Conditions such as sciatic or ginehees, bursitis, carpal
tunnel syndrome and fallen arches are well documented. These conditions can be offset by standingeon rubb
mats, wearing proper shoes, exercising good and proper posture, and taking breaks when feelin
uncomfortable.
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Compensatio

Although the Beauty Industry is a billigiollar industry, where does the successful graduate fit into the picture?
For the entry level professional, there are many variables that will affect how much you can earn. One thing
certain, the longer a peos stays in the profession, the more clientele they build and the greater the potential
for earnings.

Compensation in the entry level can be commission, hourly wage or a combination of the two, later
professionals may choose to become independent contnaciind lease their stations. It is not unreasonable

to expect that with hard work and dedication, after a few years anywhere from two thousand to six thousand
per month is not unrealistic. Again, there are many variables to consider; the market, the lsalos worked,
compensation structure, retail, tips, etc.

One thing is unanimous however and it has fed the retail business for years. The driving force of our econon
the baby boomers, are coming of the age where more of their earnings will go to beraityoking young. The
future for the professionals who will take care of these needs has never looked brighter.

STUDENT DISCOUNT POLICY

We are offering our students the following discountextludes students on SAP Warning or LOA
Retail product discont
Hair Care/Skin Care/ Maked®% off

Lifestyle/Purefume 20% off
Accessories/Brushes/ApparE0% off

Service discount
All nonchemical services are free to enrolled William Edge Institute sttgde

Chemical services are performed for a product fee oft$20
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The William Edge Institute Team

We are here for you. That means making sure you know where to go, who to contact or email for the suppor

you need. We understand that during enrollment, issues may arise and to ensure you gasters to your
guestions, we are providing a list of otUEAM Members and their contact information along with their
position and areas of expertise.

ROLE TEAM MEMBERContact |L ¥ &2dz KIF @S ljdzSadAzya 2N (
Information
Guest Care Morgan Rauch Product knowledge
tracerauch@gmail.com Booking a service
Purchasing product
Student discounts
Any question that affect th&ont deskor guest care team
Admissions/ | Jasmine Renya Enrollment, Policie& Procedures
VA School admissions@wmedge.com Payment options
Certifying Scholarships/ VA Benefits
Official Felicia Jourdan Student referrals
felicia@wmedge.com Career fairs
Job search
Counseling and referral services
Instructors/ Cosmetology Instructors | Curricubm
Edgeucators Kit challenges
Felicia Jourdan Milestones or goals
felicia@wmedg.com Written or practical testing or evaluation
Sherri Ancira Practical services
sherria@wmedge.com Guest challenges
William Turner State board questions/Tutoring
william@wmedge.com Student surveys
Rebecca Ruggiero SAP
beckyr@wmedge.com Supplies
Corey Hawkins Campugleanliness
coreyh@edge.com Guest artist
Advanced classes
Field trip options
Issues wittother students
Policies/violation of policies
Owner and William Edge Turner
Director of william@wmedge.com
Edgeucation
Director/FFA | Felicia Jourdan
felicia@wmedge.com
Campus safety
Campus Morgan Rauch Campus concerns
Security tracerauch@gmail.com Theft or stolen goods
Officer Any other issues or concerng, Of dzRAy 3 (K2 a

pg.30


mailto:tracerauch@gmail.com
mailto:admissions@wmedge.com
mailto:felicia@wmedge.com
mailto:felicia@wmedge.com
mailto:sherria@wmedge.com
mailto:william@wmedge.com
mailto:beckyr@wmedge.com
mailto:coreyh@edge.com
mailto:william@wmedge.com
mailto:felicia@wmedge.com
mailto:tracerauch@gmail.com

Start Dates

Cosmetology Manicure

Start Date| 225 days EGD Start Date| 225 days EGD
1/19/2021 | 10/14/2021| 10/21/2021 1/19/2021 | 6/11/2021 | 6/18/2021
3/23/2021 | 12/16/2021| 12/23/2021 3/23/2021 | 8/12/2021 | 8/19/2021
5/11/2021 | 2/11/2022 | 2/18/2022 5/11/2021 | 9/30/2021 | 10/7/2021
7/13/2021 | 4/16/2022 | 4/23/2022 7/13/2021 | 12/3/2021 | 12/10/2021
9/7/2021 | 6/11/2022 | 6/18/2022 6/7/2021 2/5/2022 | 2/12/2022
10/26/2021| 8/3/2022 | 8/10/2022 10/26/2021| 3/31/2022 | 4/7/2022
Instructor

Start Dateg Monthly depending on interest

*Instructor classes will begin monthly as demand warrants.
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William Edge Institute
Scheduled Closures

2021
Holiday Close Reopen
bSé | SII Friday, January 1, 2021 Saturday, January 2, 2021
Spring Brek Thursday, March 18, 2021 Tuesday, March 23, 2021
4th of July Tuesday, July 6, 2021 Thursday, July 8, 2021
Thanksgiving Thursday, November 25, 2021 Tuesday, November 30, 2021
Christmas Saturday, December 25, 2021 Tuesday, January 4, 2022
2022
Holiday Close Reopen
bSgé , SII Saturday, January 1, 2022

Tuesday, January 4, 2022

Spring Break

Thursday, March 17, 2022

Tuesday, March 22, 2022

4th of July Tuesday, July 5, 2022 Thursday, July 7, 2022
Thanksgiving Thursday, November 24, 2022 Tuesday, Neember 29, 2022
Christmas Tuesday, December 27, 2022 Tuesday, January 3, 2023
2023
Holiday Close Reopen
bSg¢ , SII Qunday, January 1, 2@

Tuesday, JanuaB; 2023

Spring Break

Thursday, Marc23, 2023

Tuesday, MarchZ 2023

4th of July Tuesday, Jul, 2023 Thursday, Julg, 2023
Thanksgiving Thursday, November2 2023 Tuesday, Neember B, 2023
Christmas Tuesday, Decembe622023

Tuesday, Januag; 2024

pg.32




Page 1 of 1

William Edge Institute
Award Year 2020 Localized COA Budget

Program Name: Cosmetology 1000 Hrs AY1 $14,306.75
Total Hours: 1000 Academic Year Length: 900
Total: 34 Weeks In Academic Year: 30

Period: Weeks
= Survey Items Per Month

Living With Parents
0 Dependents All Others

Room And Board:  $376.00 $1,726.00
Personal:  $103.00 $228.00
Transportation: ~ $320.00 $276.00
Total  $799.00 $2,230.00

= Living WIith Parents 0 Dependents
Full Time 3/4Time Half Time <Half Pell COA

7 Months 7 Months

Tuition: $12,150.00 $12,150.00

Fees: $25.00 $22.50

Books / Supplies:  $2,056.75 $1,851.08
Other Costs: $0.00
Loan Fees: $56.00 $56.00
Allowance: $0.00
Room And Board:  $2,632.00 $2,632.00
Personal: $721.00 $721.00
Transportation:  $2,240.00 $2,240.00
Total $19,880.75 $0.00 $0.00 $0.00 $19,672.58

= All Others

Full Time 3/4 Time Half Time <Half PellCOA

7 Months 7 Months
Tuition: $12,150.00 $12,150.00
Fees: $25.00 $22.50
Books / Supplies:  $2,056.75 $1,851.08
Other Costs: $0.00
Loan Fees: $98.00 $98.00
Allowance: $0.00
Room And Board: $12,082.00 $12,082.00
Personal: $1,596.00 $1,596.00
Transportation:  $1,932.00 $1,932.00
Total $29,939.75 $0.00 $0.00 $0.00 $29,731.58

Report Generated By FAS InHouse Data Organizer www.financialaidservices.com
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Page 1 of 1

William Edge Institute
Award Year 2020 Localized COA Budget

Program Name: Cosmetology 1000 Hrs AY2 $1,350
Total Hours: 1000 Academic Year Length: 900
Total: 34 Weeks In Academic Year: 30

Period: Weeks
= Survey Items Per Month

Living With Parents
0 Dependents All Others

Room And Board: $376.00 $1,726.00
Personal: $103.00 $228.00
Transportation: ~ $320.00 $276.00
Total $799.00 $2,230.00

= Living WIith Parents 0 Dependents
Full Time 3/4Time Half Time < Half Pell COA

1 Months 1 Months

Tuition:  $1,350.00 $12,150.00

Fees: $0.00 $22.50

Books / Supplies: $0.00 $1,851.08
Other Costs: $0.00
Loan Fees: $6.00 $54.00
Allowance: $0.00
Room And Board: $376.00 $2,820.00
Personal: $103.00 $772.50
Transportation: $320.00 $2,400.00
Total $2,155.00 $0.00 $0.00 $0.00 $20,070.08

= All Others

Full Time 3/4Time Half Time < Half Pell COA

1 Months 1 Months
Tuition:  $1,350.00 $12,150.00
Fees: $0.00 $22.50
Books / Supplies: $0.00 $1,851.08
Other Costs: $0.00
Loan Fees: $10.00 $90.00
Allowance: $0.00
Room And Board: $1,726.00 $12,945.00
Personal: $228.00 $1,710.00
Transportation: $276.00 $2,070.00
Total $3,590.00 $0.00 $0.00 $0.00 $30,838.58

Report Generated By FAS InHouse Data Organizer www.financialaidservices.com
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Page 1 of 1

William Edge Institute
Award Year 2020 Localized COA Budget

Program Name: Nail Program $7,499 Eff. 10/2017
Total Hours: 600 Academic Year Length: 900
Total: 20 Weeks In Academic Year: 30

Period: Weeks
= Survey ltems Per Month

Living With Parents

0 Dependents All Others
Room And Board: $376.00 $1,726.00
Personal: $103.00 $228.00
Transportation: ~ $320.00 $276.00
Total  $799.00 $2,230.00

= Living WIth Parents 0 Dependents
Full Time 3/4Time Half Time < Half Pell COA

5 Months 5 Months

Tuition:  $6,200.00 $9,300.00

Fees: $0.00 $0.00

Books / Supplies: $1,299.00 $1,948.50
Other Costs: $0.00
Loan Fees: $38.00 $57.00
Allowance: $0.00
Room And Board: $1,880.00 $2,820.00
Personal: $515.00 $772.50
Transportation:  $1,600.00 $2,400.00
Total $11,532.00 $0.00 $0.00 $0.00 $17,298.00

= All Others

Full Time 3/4 Time Half Time < Half Pell COA

5 Months 5 Months
Tuition:  $6,200.00 $9,300.00
Fees: $0.00 $0.00
Books / Supplies:  $1,299.00 $1,948.50
Other Costs: $0.00
Loan Fees: $66.00 $99.00
Allowance: $0.00
Room And Board:  $8,630.00 $12,945.00
Personal: $1,140.00 $1,710.00
Transportation: $1,380.00 $2,070.00
Total $18,715.00 $0.00 $0.00 $0.00 $28,072.50

Report Generated By FAS InHouse Data Organizer www.financialaidservices.com
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Page 1 of 1

William Edge Institute
Award Year 2020 Localized COA Budget

Program Name: Cosmetology Instructor $8,561.88 Eff. 10/2017

Total Hours: 750
Total: 25

Period: Weeks

Academic Year Length: 900
Weeks In Academic Year: 30

=Survey Items Per Month
Living With Parents
0 Dependents All Others
Room And Board: $376.00 $1,726.00
Personal: $103.00 $228.00
Transportation: $320.00 $276.00
Total $799.00 $2,230.00
= Living With Parents 0 Dependents
Full Time 3/4Time Half Time < Half Pell COA
6 Months 6 Months
Tuition:  $7,750.00 $9,300.00
Fees: $0.00 $0.00
Books / Supplies: $811.88 $974.26
Other Costs: $0.00
Loan Fees: $46.00 $55.20
Allowance: $0.00
Room And Board: $2,256.00 $2,707.20
Personal: $618.00 $741.60
Transportation:  $1,920.00 $2,304.00
Total $13,401.88 $0.00 $0.00 $0.00 $16,082.26
=~ All Others
Full Time 3/4 Time Half Time < Half Pell COA
6 Months 6 Months
Tuition:  $7,750.00 $9,300.00
Fees: $0.00 $0.00
Books / Supplies: $811.88 $974.26
Other Costs: $0.00
Loan Fees: $82.00 $98.40
Allowance: $0.00
Room And Board: $10,356.00 $12,427.20
Personal: $1,368.00 $1,641.60
Transportation: $1,656.00 $1,987.20
Total $22,023.88 $0.00 $0.00 $0.00 $26,428.66

Report Generated By FAS InHouse Data Organizer www.financialaidservices.com
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